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INPABUJIA
BHyTpeHHero Tpy1oBoro pacnopsijika ajs pa00OTHUKOB

. O01IMe moJ1oKeHus

1.1. HacTosiiue npaBuiia BHyTPEHHETO TPYAOBOTO pacropsiaka pa3paboTaHbl B
coorBercTBuM ¢ Konctutynmen Poccniickont ®@enepannn, TpynoBeim kogekcom PO
ot 30.12.2001 r. Ne 197-®3 (B pen. ot 03.07.2016).

1.2. TlpaBuiia BHYTpEHHEro TpynoBoro pacnopsaka (mamee - IlpaBuiia)
ABJIAIOTCS  JIOKAJIbHBIM  OPTaHM3alMOHHO-PACHOPAIUTEIbHBIM  JOKYMEHTOM
00O «CIIBLICA» (manee - Opranuzaiiysi), KOTOpble PErIAMEHTHPYIOT TPYAOBBIC
OTHOIIEeHUs1 Mexny PaboTHukom n OpraHusanueil ¢ MOMEHTa UX BO3HMKHOBEHMS,
ONPENENSIIOT IpaBUja BHYTPEHHETO TPYIOBOIO pacHopsika, NOPAIOK IpUEMA,
nepeBojia U yBOJbHEHHUs] PaOOTHMKOB, OCHOBHBIE O0SI3aHHOCTHM M OTBETCTBEHHOCTh
PaGoraukoB u PaGoronarens, pabodyee BpeMs M €ro MCIOIL30BAHKE, MTOOIIPEHUS 32
ycIrexu B paboTe, B3bICKaHUs 3a HApyIICHUs TPYIOBOW JTUCUUIUIMHBI, HHBIE BOIPOCHI
TPYIOBBIX OTHOLICHUH.

1.3. TlpaBuiia uMEIOT UENbIO CHOCOOCTBOBAaTH Hambonee 3PPeKTUBHOM
JESATEIbHOCTH W TOBBILIEHUIO MPOU3BOJUTEIBHOCTH TPYAA, a TaKKe COOJIOJECHUIO
TPYJIOBOM TUCUUILIAHBI.

1.4. OcHOBHbIE TEPMUHBI U OTIPEICIICHHUS:

1.4.1. PaboTHuk — ¢usnueckoe TUIO (Fpa’kJaHUH), COCTOSIINI B TPYAOBBIX
oTHoIeHusix ¢ Paboromarenem.

1.4.2. Kangumatr — ¢usnueckoe nuio (TpaxxmaaHWH), MPETEHIYIOMIMN Ha
3aHATHE BaKaHTHOM noimkHOCTH y PaGotomarens.

1.4.3. Padotomarens — OO0 «CIIBLICA».

1.4.4. AngmuHucTpanuss —  JOJDKHOCTHBIE — JIMIQA,  YIIOJHOMOYEHHBIE
npenacraButenu PaboTonaTens, BHIMONHAIONIME OT €r0 UMEHU (PYHKIIMH YIIPaBJICHUS,
B YaCTHOCTH B c(pepe TpyIOBBIX OTHOILICHUH.

1.4.5. JucuumumHa Tpyaa — o0s13aTesbHOE Ui BceX PaOOTHUKOB MOgYMHEHUE
HOpMaM IIOBEECHMsI, ONPENEICHHBIM B COOTBETCTBUM C HacTosimuMmu [IpaBunamu,
TPYAOBBIM JTOTOBOPOM, JOJIKHOCTHBIMM HMHCTPYKLMSMH, JIPYTMMH JIOKAJIbHBIMU
HOPMAaTUBHBIMU akTaMu OpraHu3aluy.



1.5. PabGoTHUKM 00s3aHBI COOJIOJATh AMCLUMIUIMHY TPYAd, CBOEBPEMEHHO H
TOYHO HCIOJHATh pacrnopsbkeHuss PaGortonmarenss m AJMHUHHUCTpALMU, TOBBIIIATH
npodeccruoHanusm, KBaauUKaIuoo, MPOJIyKTUBHOCTbh TPYJa, YJIydlllaTh KadyeCTBO
oOpa3oBaHus, coOM0aTh TPeOOBaHUS MO OXpaHEe TPyAa, TEXHUKE Oe30MacHOCTU U
MIPOU3BOJICTBEHHON CAHUTAPUH.

1.6. TpynmoBas  auciuiuiiHa  obecrneuuBaeTcss  PaGotonmarenem  u
AMMUHHCTpaIMed co3gaHueM HEOOXOIUMBIX OPTaHM3AIMOHHBIX M IKOHOMUYECKUX
YCIIOBUM IS HOPMAJIBHOW BBICOKOIIPOW3BOAUTEIBHON pPabOTHI, CO3HATEIHHBIM
BBITIOJITHCHUEM TPYIOBBIX OOS3aHHOCTEH, METOJaMH YOCKICHHs, BOCIUTAHUS, a
TaKke MOOIIPEHNUEM 3a JOOPOCOBECTHBIN TPY/I.

1.7. Bomnpochl, CBsA3aHHBIE C MPUMEHEHUWEM Hactosamux [IpaBun, pemaroTcs
PaGoTonaTenem B mpemenax MpeaoCTaBICHHBIX €My TIPaB.

1.8. Hacrosmme IlpaBuna, a Takke BCE W3MEHEHHS W JOMOJIHEHHUS K HUM
yTBepxaatTcs ['eHepanbHbIM AUpeKTOpoM OpraHu3anni.

1.9. C IlpaBunamu BHYTPEHHETO TPYIOBOTO pacmopsjika pabOTHUK
3HAKOMUTCSl TIOJl POCIKCH TpH IMpueMe Ha padboTy (40 MOAMHCAHUS TPYAOBOIO
JIOTOBOPA).

1. llopsinok npuema u yBojibHeHusi PaboTHnKOB

2.1. Ilpuem Ha pabOTy IPOU3BOIUTCS HA OCHOBAaHUU 3aKJIFOUEHHOTO TPYIOBOTO
JIOTOBODA.

2.1.1. JlonmoaHUTENBHBIE YCIOBHS TPYAOBOTO JOTOBOPA HE JOJDKHBI YXYAIIATh
noyiokeHus: PabOTHHMKa 1O CpPaBHEHHIO C  YCTAHOBJIEHHBIMH  TPYAOBBIM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

2.1.2. TpynoBoii 1OroBOp 3aKIHOYAETCS B MUCbMEHHOU (hopMe, COCTaBIISIETCS B
JIBYX SK3EMIUIIpaX, KaXKIbld M3 KOTOPBIX IOANUCHIBAETCS CcTopoHamu. OnuH
AK3EMILUISIp TPYAOBOTO JOroBopa Imepenaercss pabOTHHUKY, IpPYrol XpaHUTCA Y
pabotonatens. Ilomyuenne pabOTHHUKOM 3K3EMIUISIpa TPYJIOBOTO JOTOBOpA JIOJIKHO
HOJITBEPXKJAThCS TOJANUCHI0 pabOTHHKA Ha HK3EMIUISIpe TPYAOBOIO JOTOBOpA,
XpaHsmeMcs y paboToaarers.

2.2. llpu mnpueme Ha paboTy (A0 NOANMUCAHUS TPYIOBOTO JIOTOBOpA)
PabGoTtogaTens 00s3aH O3HAKOMUTH pPaOOTHUKA TOJA POCHUCH C TpaBUIAMU
BHYTPEHHETO TPYAOBOI'O PACTIOPSAKA, MHBIMU JIOKAIbHBIMA HOPMATUBHBIMU aKTaMH,
HEMOCPEJICTBEHHO  CBA3aHHBIMM C  TPYJAOBOM  JESATENBHOCTbIO  paOOTHHUKA,
KOJUIEKTUBHBIM JIOTOBOPOM.

2.3. Ilpuem Ha pabotry odopmisercs MOpUKa30oM (PacTOPSKEHUEM)
PabGoTonarens, W3JaHHBIM Ha OCHOBAHMM 3aKJIIOUEHHOTO TPYJIOBOIO J0T0OBOPA,
KOTOpbIH 00bsBisieTcs: PabOTHHKY NOJ POCHUCh B TPEXJHEBHBIM CPOK CO JHSA
dakTrdeckoro Hauaga paboThl.

2.4. ®aktuueckuii nomyck PaboTHuka k paboTe OCYIIECTBISETCS TOJIBKO
NOCJIE MOJIMCAaHUs CTOPOHAMH TPYAOBOIO JIOTOBOpAa W W3JAaHMS NpHKaza o
HAa3HAYEHUU HA JIOJDKHOCTh. TpyAOBOW OOTOBOpP BCTYNMAET B CHIY CO JHS €ro
nonnucanus Pabotnukom u PabGoromarenem, ecim MHOE HE OTOBOPEHO B TPYAOBOM
JIOTOBODE.



2.5. PabGoTHuk 0053aH NOPUCTYNUTh K HCIOJHEHUIO CBOUX TPYAOBBIX
00s13aHHOCTEW CO JIHA, OMNPENEICHHOr0 TPYIOBbIM aoroBopoM. Eciam B TpynoBom
JIOTOBOPE HE OIpEAeNieH JIeHb Hadajaa padoThl, TO pa0OTHUK TOJKEH MPUCTYNHUTH K
pabote Ha cienyromuii pabouuii 1eHb MOcje BCTYIICHUS JOTOBOPA B CHUITY.

2.6. Ecaun pa®oTHUK He NpUCTYNUiI K paboTe B JeHb Hayana paboThl, TO
PabGoTonaTens uMeeT MpaBO aHHYJIMPOBATH TPYAOBOM JTOTOBOpP. AHHYJIUPOBAHHBIN
TPYJOBOI IOrOBOP CUUTAETCS HE3AKIIOUEHHBIM.

2.7. JloKyMeHTaMH, ONpPEICISIONMMHA KOHKPETHYIO TPYAOBYIO (YHKIHIO
PaboTHuKa, IBISIOTCS:

— Enunenii Tapu@HO-KBaTM(QUKAIIMOHHBIA CIIPAaBOYHHUK paboT U npodeccuii;

— TPYIOBOM JI0TOBOD;

2.8. Ilpu 3akitoueHUH TPYAOBOrO JAOTOBOpA JIMIIO, MOCTYIaoIlee Ha padoTy,
npeabsaBisier Paborogarento:

— TACHOPT WM UHOU TOKYMEHT, YOCTOBEPSIOIIETO JINYHOCTH;

— TPYIOBYIO KHIJKKY, 3@ HMCKJIIOUYEHHUEM CIy4aeB, KOTJa TPYJIOBOl JOrOBOp
3aKJII0YAETCsl BIIEPBBIE WM PAO0OTHUK NOCTyNaeT Ha paboTy Ha YCIOBHSX
COBMECTHUTENBCTBA,;

— CTpPaxoBOE CBUAETEILCTBO 00s3aTEILHOTO IEHCUOHHOTO CTPAXOBAHMS;

— JIOKYMEHTBI BOMHCKOI'O yuyeTa - JJii BOCHHOOOS3aHHBIX U JIMILI, MOJUIEKAIIUX
IIPU3bIBY HA BOCHHYIO CITYXKO0Y;

— JOKyMeHTa 00 o0pa3oBaHMM, O KBIM(DPHKAUMK WIA HAIMYUU CHELHATbHBIX
3HAHMN — MPHU MOCTYIUIEHUH Ha padoTy, TpeOyOUIyl0 CHEIUaNbHBIX 3HAHUN
WIN CHIEUAIBHOM MOATOTOBKH.

2.8.1. 3axirodyeHwe TPYyAOBOTO JOroBopa 0e€3 YKa3aHHBIX JOKYMEHTOB HE
IIPOU3BOJIUTCS.

2.8.2. B nensix 60s1ee moJHOM OIIEHKH MPO(ECCHOHANIBHBIX U IETIOBBIX KA4eCTB
Kannunmara, a Takke s TUJIAHUPOBAHHS MEPOINPHUSATUN, HAIPaBICHHBIX Ha
ananrtanuio PaboTHHKA B HOBBIX YCIOBHSIX, pab0TOAATETh MOXKET NMPEAJIOKUTD EMY:

— TPEACTaBUTh KPATKYIO MUCBMEHHYIO XapaKTepUCTUKY (pE3tOME) BBIMOIHAEMON
paHee paboTh;

— TPOUTU NPOPECCUOHATBHOE U (MJIN) TICUXO0JIOTUYECKOE TECTUPOBAHUE.

2.9. PaBoTHUK UMEET MPaBO 3aKII0YATh TPYIOBbIE JOTOBOPHI O BHITIOJHEHUH B
CBOOOJTHOE OT OCHOBHOM pabOTHI BpeMsl IPYToi PETYISIPHON OIJIaYMBaeMOil paboThI
y TOro e paboromarens (BHYTpEHHEE COBMECTUTEIHCTBO) U (WJHM) Yy APYroro
PaGoTonarens (BHENIHEE COBMECTUTEIHCTRO).

2.10. C mnucepMeHHOro coryiacusi pabOTHHMKAa €My MOXET OBITh MOPY4YEHO
BBITIOJIHEHHE B T€UYEHUE YCTAHOBJICHHON MPOJOJIKUTEIBHOCTH paboyero JHs (CMEHBbI)
HapsAy ¢ pabOTOM, ONPENeIeHHOW TPYJOBBIM JIOTOBOPOM, AOMOIHUTEIBHON paOOThI
10 JIPYroil Wi Takom ke npodeccuu (AOHKHOCTH) 33 JOTOTHUTENBHYIO IIIATY.

[Topyuaemass paGOTHHUKY JOMOJHUTENBHAs paboTa Mo Apyro mnpodeccuun
(IOKHOCTH)  MOXKET  OCYILIECTBISITbCA ~ IyTeM  COBMelIeHusi  mpodeccuid
(momxHOCTEH).



[Topyuyaemasi paOOTHUKY OMOJHUTEIbHAS padoTa MO TaKOW ke Mpodeccuu
(IOKHOCTH) MOYKET OCYHIECTBISATHCS MYTEM PACUIMPEHHs] 30H OOCIYyKUBaHUS,
yBeJIMueHusi o0beMa padoT.

2.11. Ilo cornameHu0 CTOPOH TPYAOBOIO JOTOBOpA, 3aKIIOYaeMOMY B
nucbMeHHOM (opme, PaGOTHUK MOXXET OBbITh BpPEMEHHO MEpeBeACH Ha JAPYTYIO
paboty y Toro e PabGotonaTens Ha CpoK O OJHOIO rojia (a B ciiy4ae, Korja Takou
NEPEBOJT OCYLIECTBISETCS I 3aMEIEHUsI BPEMEHHO OTCYTCTBYIOILETO0 pabOTHHUKA,
32 KOTOPHIM B COOTBETCTBUU C 3aKOHOM COXPAHSETCS MECTO pabOThl — JIO BBIXOJa
ATOTO pabOTHHKA Ha PabOTYy).

2.12. B HCKIIOYMTENBHBIX CIy4dasX, CTaBAIIMX IO YIpoO3y JKU3Hb WM
HOPMAJIbHBIE >KM3HEHHBIE YCIIOBUS BCEr0 HACEJEHHMs WA €ro 4actd, pabOTHUK
MOKET OBITh TepeBeleH 0e3 ero coriacus Ha CpPOK 10 OJHOTO MecsAlla Ha He
00yCJIOBJICHHYIO TPYAOBBIM JIOTOBOpam padoTy.

2.13. TlepeBom Ha pabGoTy Oosiee HHU3KOM KBamudUKAIUU JaXKe B
Ype3BbIYANHBIX YCIIOBUSAX JIOMYCKAETCs TOJIBKO C MMCbMEHHOTO cornacus PaboTHuka.

2.14. Paboronatenb MOET OOBSIBUTh KOHKYpPC Ha 3aMEIlEHUE BaKaHTHOM
JNOJDKHOCTH. B 3TOM ciydae wW3maercss NMpUKa3 M YTBEPKIAACTCS IIOJOKECHHE O
KOHKypce, B KOTOPOM MOTYT OBITh MpPEIyCMOTPEHBI OLIEHOYHBIE MPOLEAYPH,
BKJIIOYas TecTupoBanue u yuactue Kannunara B LleHTpax orneHKH.

2.15. PabGotonatens MOxeT ¢ cornacusi PabotHuka nin Kanauaara npoBepUTh
€ro MEepCOHAJIbHBIE JaHHbIE U CcOOpaTh MHPOPMALMIO OT PEKOMEHJATENIed U €ro
OBIBIIMX pabOTOATENEH.

2.16. Ilpu 3akiO4eHUU TPYAOBOro JoroBopa PaOOTHHKY MOXKET OBITh
YCTaHOBJIEH MCTBITATEIbHBIA CPOK B LIEJISIX MTPOBEPKU COOTBETCTBHS €r0 MOPYyYaeMOit
pabote, Kpome JIMLl KOTOPbIM, B COOTBETCTBUU C TPYAOBBIM 3aKOHOJATEIBCTBOM, HE
PETYCMOTPEHO YCTAHOBIIEHUE UCTIBITAHMS.

2.17. Cpok HCHBITAaHUS HE MOXKET IMPEBBILIATH TPEX MECSIEB, I TOIKHOCTH
TJIABHBIX OYXTaJNTEPOB U UX 3aMECTUTENICH- 6 MECSIICB.

2.18. B mepuon ucrnbiTaHus Ha paOOTHUKA PACIPOCTPAHSIOTCS TOJOKECHHUS
TPYAOBOI'O 3aKOHOJATENbCTBA, KOJJIEKTUBHOTO JOTOBOPA, COTJIAIICHUMN, JIOKAIbHBIX
HOPMATHUBHBIX aKTOB.

2.19. B Ccpok WCHBITaHUS HE 3aCUUTHIBAIOTCA TIEPUOJ  BPEMEHHOI
HETPYJI0CIOCOOHOCTH paOOTHUKA U JPYrue Mepuojbl, KOrJja OH OTCYTCTBOBAaJ Ha
pabore.

2.20. B TpyaoBoM J0TOBOpE YKa3blBalOTCS CBeaeHUsT O PaboTHuke u
npeacrasutenie PadoTonmarens, NOANUCABIIMX TPYAOBOM jAoroBop. TpynoBoi
JIOTOBOP BKJIIOYAET B ce0s1 00s13aTeNIbHbBIE YCIOBUS, IEPEUUCICHHbIE B YAaCTH 2 CT. 57
Tpynosoro koxexkca P®. B TpyaoBoM [J0OroBope MOIYyT NpeayCMaTpUBAThCS
JOTIOJTHUTENbHBIEC YCIOBUS, HE YXYAIIAIONINE MMOJ0KEHNE paOOTHUKA MO CPABHEHUIO
C YCTaHOBJIEHHBIMA HOPMaMU TPYI0BOT0 3aKOHOIATEIbCTBA.

2.21. Ilpu mnocrymnenun PaboTHuka Ha paboTy WM TEpPEeBOJE €ro B
YCTAaHOBJICHHOM TIOPSiIKE Ha Jpyryro paboty Pabotomartens o0s3aH MPOBECTH
UHCTPYKTaX MO TEXHHUKE OE30MacHOCTH, MPOU3BOACTBEHHONM  CaHUTAPHH,
IPOTHUBOIIOKAPHOM OXpaHE W JPYrMM [paBWiIaM OXpaHbl TpyJa, pPa3bsCHUTH



00S3aHHOCTh 10 COXPAHEHHUIO CBEICHUN, COCTABIISIOIIMX KOMMEPUYECKYIO WIIU
CIIy’K€OHYIO TaiiHy, OTBETCTBEHHOCTb 32 €€ pa3riiallieHue.

2.22. PabOTHHKHU B COOTBETCTBUM C YCTAaHOBJIICHHBIM 3aKOHOJATEIHCTBOM PO
MOPSIIKOM ~ MPOXOIAT TpeaBaputTenbHble (MpU TOCTYIJIEHUM Ha paboTy) u
nepuonyeckue (B Te4eHUE TPYAOBOU AEATEIBHOCTH ) METUIIMHCKHE OCMOTPBI.

2.23. Ha BpeMms mnpoxoxAeHUS MEAUIMHCKUX OCMOTpPOB 3a PabGoTHHKOM
COXpaHAETCS MEeCTO paboThl (IOKHOCTH) M CpeaHss 3apaboTHas miaTta. Bpews,
MECTO U MOPSAOK MPOXOKIAEHUS OCMOTPOB OIPEACIIAECTCS 3apaHee.

2.24. PaboTHuK 00sA3aH MPOXOAUTH O0S3aTEIbHBIE IMPEABAPUTENIbHBIE (IIPU
MOCTYIJICHUW Ha paboTy) M NeprogudecKkue (B TEUCHUE TPYIOBOH ICATEITHHOCTH)
MEAMIIMHCKHE OCMOTpHI (00CiIeoBaHusA), a TaKXkKe MPOXOAUTh BHEOUYEPEIHBIC
MEJIMIIMHCKHE OCMOTPBI (00CIea0BaHus) IO HampaBlieHno PaboTtonarens B ciiydasx,
IIPETYCMOTPEHHBIX TPYJIOBBIM 3aKOHOJATEIbCTBOM. YKIOHeHHE (0Tka3 PaboTHuka
0€3 yBaXXUTEIbHOW MPUYHMHBI) OT MPOXOXKJIECHUS MEPUOJTUIECKIX OCMOTPOB SIBIISETCS
HapyILIEHUEM TPYIOBOM JUCHUIUIMHBI U BJIEYET NIPUMEHEHHUE MEpP IUCLUILIMHAPHOU
OTBETCTBEHHOCTH (CT.CT. 212, 214 Tpynosoro Konekca P®,).

2.25. Paboromatenb 00s3aH OTCTpaHUThL OT paboTel PaboTHuka, He
OPOLIEIIIET0 B YCTAHOBJIEHHOM IMOPSAJKE OO0A3aTeNbHBIA MEIULUHCKUNA OCMOTP
(oOcnenoBaHue), a TakKe 00s3aTEIBHOE NCUXUATPUUECKOE OCBUAETEIHCTBOBAHHUE B
ClIydasiX, MPeayCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, U NP BBISIBJIEHUU B COOTBETCTBUHU
C MEAMIIMHCKUM 3aKJIHOYEHUEM MTPOTUBOIIOKA3aHUM K BBIITOJIHEHUIO PA0OTHI.

2.26. PabGoromaTtens OTCTpaHsieT OT paboThl (HE JomyckaeT K pabdote)
pabOTHHMKA Ha MEepUoj BPEMEHHU JO YCTpPaHEHUs OOCTOSTENBCTB, SBIABIIMXCS
OCHOBAHMEM JIJIsl OTCTPAHEHHUS OT paOOThI MM HEAOMYIIEHHS K padoTe.

2.27. B nepuoa orcTpaHeHus: OT pabOThl (HEIOMyIEeHUs K padboTe) 3apaboTHas
riaTa pabOTHUKY HE HAUUCIISETCS.

2.28. VYBosbHeHHE, nepeBoy PaboTHHKA Ha Jpyryr padoTy MPOU3BOAUTCS
TOJIBKO 110 OCHOBAHUSM, MPEyCMOTPEHHBIM TPYAOBBIM 3aKOHOAATENCTBOM PD.

2.29. PaGoTHUK MMEET MPaBO PACTOPTHYTh TPYIOBOM JTOTOBOP, MPEIyIpPEanB
00 aToM Pabortonatens B mucbkMeHHOM GopMe He MO3IHEE, YeM 3a JBE HEeIN, €Cliu
WHOM CPOK HE YCTaHOBJEH TPYAOBBIM 3aKOHOJATEIBCTBOM. Te€4eHHE YKa3aHHOIO
CpOKa HauWHAeTCs Ha CIENYIOIMA JeHb Mocie noiydeHuss Pabortonarenem
3asiBieHUs] PaOoTHHKA HA YBOJIbHEHUE.

2.30. Ilo cornamenuto mexnay PabotHukom u PabGotonmarenem TpynoBoit
JIOTOBOP MOKET ObITh PACTOPTHYT M /10 MCTEUEHHUS CpOKa MpeaynpexiaeHus o0
YBOJIbHEHUH.

2.31. IlpekpaiieHue TpyAoBOro jaoroBopa odopmisieTcss MpPUKa30M
PaboTonarens. 3anuch B TpyAOBYIO KHUXKKY 00 OCHOBAaHUU U MPUYHMHE MPEKPALLIECHUS
TPYJOBOTO JIOTOBOpa JOJDKHA TPOU3BOJUTHCA B TOYHOM COOTBETCTBUH C
dopmynuposkamu TpynoBoro Koxmekca P®, co cchUIKOM Ha COOTBETCTBYIOILYIO
CTaTbl0, 4YacTh cTaTbu, NyHKT crtartb TK PO, ¢ yyerom pekomeHmanuu
[TocranoBnenuss Muntpyna P® ot 10.10.2003r. Ne 69 «O06 yTBepxaeHUn
MHCTpyKIMK 10 3aMI0JIHEHHUIO TPYAOBBIX KHIKEK» U [loctanoBneHus [IpaBurenscTBa
P® ot 16.04.2003 Ne 255.



I11. OcHoBHBIe paBa u 00s13aHHOCTU PaGoTHHKOB

3.1. Pabotauk Opra"nus3anuy UMEET IIPaBo:

TpeboBaTh OT paboToAaTe sl MUCbMEHHOTO 3aKJIIOUCHUS TPYI0BOTO JIOTOBOPA;
MpEeI0CTaBICHNE eMy pab0Thl, 00YCIOBIEHHON TPYAOBBIM TIOTOBOPOM;
MIPUHUMATh PEIICHHS B COOTBETCTBUHU C TPYIOBEIM JOTOBOPOM, TTOJIOKEHUEM O
CTPYKTYPHOM TOJIpa3/IeJICHUH, JOKHOCTHON MHCTPYKIIMEH, pacipeacicHueM
00sI3aHHOCTEH, HapSJIOM, 3a/IaHUEM;

3ampalMBaTh M I0Jy4YaTb B YCTAHOBJICHHOM TIOpSAKEe OT paboTomaTens
HEO0OXOIMMBIC JJIsI UCTIOJTHEHUS JTIOJDKHOCTHBIX 00SI3aHHOCTEH MH(pOpMAIUIO U
JIOKYMEHTBI, MaTEPHAITBI U PECYPCHI;

moJiy4aTh WH(POPMAIIMIO O CHUCTEME OIUIATHI, MOPSAKE W pa3Mepax CBOETO
MaTepPUATBHOTO BO3HATPAXKICHUS, a TAKXKE MPEAOCTABIIIEMBIX KOMITCHCAITHSIX
U JIBIOTax;

CBOCBPEMEHHYI0O M B IIOJJHOM OOBEME BBIIUIATY 3apa00OTHOM IIIaThl B
COOTBETCTBHMH CO CBOEH KBaM(pUKAIIMEH, CJI0KHOCTBIO TPY/Ia;

y4acTBOBaTh B KOHKypcax (IIpy UX MPOBEJCHUN) Ha 3aMEIIICHUE BaKaHTHBIX, B
TOM YHCJIE€ BBIIIECTOSIIMNX JOJKHOCTEN;

3HAKOMUTBLCS C MaTepuajaMd CBOETO JIMYHOTO Jelia, Pe3ybTaTaMH OIICHKH,
OT3bIBAMH U JIPYTHMHU MaTeprajlaMH O CBOCH JICSITEIHHOCTH;

TpeOOBaTh MPOBEACHUS CIY)KEOHOTO paccleOBaHUs IS ONPOBEPKEHUS
MOPOYAIIUX €r0 YECTh U JJOCTOMHCTBO CBEJICHMUIA;

3alIMIIaTh CBOM TPYJOBBIC MpaBa M CBOOOJBI M 3aKOHHBIX HHTEPECOB BCEMH
He3anpeneHHBIMU 3aKOHOM CITOCO0aMU;

00s13aTeNbHOE CONMATBLHOE CTpPaxOBaHWE, B CJydasx, MPETyCMOTPEHHBIX
3aKOHOM,

OT/BIX, 00€CTICYMBAEMBI YCTAHOBJICHUEM HOPMAIBHOW MPOIOKUTEIHHOCTH
pabodero BpEMEHH, COKpaIIeHHOrO0 pabodyero BpeMEHU I OTIASIbHBIX
npodeccuii M KaTreropuii paOOTHUKOB, TMPEIOCTABICHHEM €XKECHEICIbHBIX
BBIXOJIHBIX JTHEH, HepaboUnX Mpa3THUYHBIX JTHEH, OTUIAYMBAEMBIX €XKETOTHBIX
OTITYCKOB, B COOTBETCTBUH C TPYAOBBIM 3aKOHOIATEIIHCTBOM.

3.2. PaGoTHUKH 00s13aHBL:

T00pPOCOBECTHO  BBITIOJIHSATH CBOM TPYIOBBIE OOS3aHHOCTH, COOJFONATH
TPYIOBYIO JTUCIUIUIMHY, CBOEBPEMEHHO ¢ TOYHO WCHOJHSATH CBOU
JIOJDKHOCTHBIC OO0S3aHHOCTH, paCIOpsDKEHHsST paboTojaTess, HCIOJIb30BaTh
pabodee BpeMs 10 HA3HAYCHHIO, BO3JCPKUBATHCS OT JACHCTBHM, OTBJICKAFOIINX
OT BBITIOJIHEHUSI CBOUX TPSMBIX TPYAOBBIX OOS3aHHOCTEH M MEIIAIOIINX
JIpYruM pabOTHUKAM BBITIOJHATh WX TPYAOBBIE OOS3aHHOCTH, CJIEIOBATH
OOIIECTTPUHATHIM HPABCTBEHHBIM M ATHYCCKUM HOPMaM;

coOmoaTh TpeboBaHUS 1O OXpaHe TpyAa, TEXHUKE OEe30MacHOCTH,
MIPOU3BOJICTBEHHOW CAaHUTApWUH, TUTHCHE TpyAa ¥ MPOTHUBOIIOKAPHOH OXpaHe,
MIPEAYCMOTPEHHBIE COOTBETCTBYIOITMMH MPABUIAMU U UHCTPYKIIUSIMU,




IPEeayNPEeKIaTh HEIMOCPEACTBEHHOTO PYKOBOIUTENSI O HEBBIXOJIE Ha padoTy,
MOATBEP)KIAaTh  (AKT  HETPYAOCIOCOOHOCTH  MPEABSABICHUEM  JINCTKA
HETPYJI0CTIOCOOHOCTH WJIU IPYTHUMH JJOKYMEHTaMH B JICHb BbIXO/a Ha padoTy;
coOJTI0/1aTh TIpaBUjIa BHYTPEHHETO TPYIOBOTO PACIIOPSIKA.

3.3. Paboraukam Opragusanuy 3amperaeTes:

KypeHUE BHE OTBEACHHBIX JJIS OTUX IIeJIel MECT;

npeObIBaHHEe Ha pabOTE B COCTOSHUHU AJIKOTOJIBHOTO, HAPKOTHYCCKOTO HITU
TOKCHYECKOT'O OIbSIHEHHS.

1V. OcHoBHBIE 00s13aHHOCTH PadoTomarens

4.1. PaGoronaTenb UMEET MPaBO:

3aKJII04aTh, U3MEHATh U pacTopraTh TPYAOBBIE JOTOBOPHI ¢ PaboTHUKamu B
NOpsIJIKE, YCTaHOBJIEHHOM TpyaoBbIM KogekcoM PD u uHbiMH (enepanbHbIMUA
3akoHaMu P®;

TpeboBath 0T PaOOTHMKOB  HAJJIEKAIIErO0  BBHINOJHEHUS  TPYIOBBIX
00s3aHHOCTEH, MPEAYCMOTPEHHBIX TPYJOBBIM JIOTOBOPOM, JOJIKHOCTHOM
WHCTPYKIHEHN, TIOJIOKEHUEM O CTPYKTYPHOM MOAPA3ACICHUU, PACIIPEACICHUEM
00sI3aHHOCTEU, HapsA1aMU, 3a]JaHUSIMHU;

TpeboBaTh OT PabOTHUKOB COOJIIOJEHUS TPYJAOBOM JUCIUIUIMHBI, PEXUMA
pabodero BpEeMEHM U OTIbIXa U COOJIOJICHUS HOPM, YCTAHOBJIECHHBIX
HactosmuMu [lpaBunamMu U JpyrUMHU JIOKAJIbHBIMU HOPMATHUBHBIMU aKTaMu
Opranuzanuu;

Hajaratb Ha Pa0oTHHMKA IUCHUIIIMHAPHBIC B3BICKAHUS, MPETyCMOTPEHHBIC
3aKOHOIaT€ILCTBOM PD;

nooupsTh PaOOTHUKOB 3a 10OPOCOBECTHBIN 1 3(PPEKTUBHBINA TPY/I;

4.2. PaboTtonaTens 00s3aH:

coOJIroaTh TPYJAOBOE 3aKOHOAATENhCTBO. M WMHBIE HOPMATHUBHBIC IMPABOBBIC
aKTbl, COAEPKAINE HOPMbI TPYZAOBOTO MPaBa, JIOKAIbHbIE HOPMATHUBHBIEC aKTHI,
YCJIOBUS KOJIJIEKTUBHOTO JIOTOBOPA, COTJIAIICHUI U TPYJIOBBIX IOTOBOPOB;
PEeNOCTaBUTh Kaxaomy PaboTHuky paboTy B COOTBETCTBUHM C TPYJIOBBIM
JIOTOBOPOM;

NpPaBWJIbHO OPraHU30BaTh TPYJA pabounx U  CAYXKAIHUX C  Y4ETOM
CHEUAIBHOCTH, U KBAIM(PUKAITUU KaXKJIOTO0;

obecrieunTh  0E€30MAaCHOCTH W YCIOBHS  TpPyJa, COOTBETCTBYIOIIWE
roCyJapCTBEHHBIM HOPMATUBHBIM TPEOOBaHUSM OXPaHbI TPY/a;
CIIOCOOCTBOBATh CO3/IJaHUIO B KOJIJICKTHUBE JI€JIOBOM TBOPUYECKOW OOCTAaHOBKH,
NOAJCP)KUBATh M Pa3BUBAaTh TBOPYECKYIO HWHUIMATUBY COTPYIHHUKOB,
CBOEBPEMEHHO paccMaTpuBaTh KpUTHYECKHE 3amedyaHuss PaOOTHUKOB U
COO0IIATh UM O IPUHSATHIX MEpax;

CBOEBPEMEHHO paccMaTpuBaTh U BHEZIPATH U300peTeHHUsI U
palMOHAIM3aTOPCKUE MPEIIOKEHUS], MOIEPKUBATH U MOOLIPSATH HOBATOPOB
MPOU3BO/JICTBA, COJIEUCTBOBATh MACCOBOMY TEXHUYECKOMY TBOPUECTBY;




— YJIy4llIaTb yCJIOBHS TPYyJa COTPYIHHUKOB, CO3/1aBAaTh YCIOBHS Ul OTAbIXAa BO
BpeMsl OOEJEHHOIO NEepephiBa, MpUEMa MULIM, XPAHEHUS JUYHOM OAEXIbl U
BEIICH;

— CBOEBPEMEHHO IPEIOCTABIIATh OTIycka BceM PabOTHMKaM B COOTBETCTBHUHU C

YTBEPKACHHBIMU TpapuKaMu OTITYCKOB.

4.3. PaGoTonmaTens CTpEeMHTCS K CO3JaHUIO BBICOKOMPO(PECCHOHAIBHOTO
paboTOCIIOCOOHOTO KOJUIEKTHBA, PA3BUTHUIO KOPIMOPATUBHBIX OTHOIICHUW BHYTpPHU
Opranu3zaiuy, NOBBIIICHUIO 3aUHTEPECOBAHHOCTH cpeu PaOOTHMKOB B pa3BUTUU U
YKPEIUIEHUH AeATeIbHOCTH OpraHu3amyu.

V. Pabouee BpeMsi, BpeMsl OT/AbIXa, OTIHYCKA U €r0 UCI0JIb30BaAHHE

5.1. B cooTBeTcTBUM € ACHCTBYIONIUM 3akoHOAaTesnbcTBOM P®D, B OOmiectBe
yCTaHaBJIMBAETCA MATHIHEBHAS pabouas HeJens c HOPMaJIbHOM
MPOJIOIKUTEILHOCTEIO pabodyero BpeMeHu paBHOM 40 yacam B HEAEIIO U JABYMS
BBIXOJTHBIMH JTHSMH.

5.2. Tlo cormamennto cTopoH PaOOTHUKY MOKET yCTaHaBIWBATHCS HETIOTHBIM
pabounii neHb WK HenoJiHasg padbouas Henens. [Ipu pabore Ha yCIOBUAX HEMOJIHOTO
pabouero BpeMeHU oIuiata Tpylda PaboTHuUKa NPOU3ZBOAMUTCS MPOMOPIUOHATIBHO
OTpabOTAHHOMY BPEMEHHU.

5.3. B Teuenme pabouero maHsS (cMeHBI) PaGoTHMKaM MpeaoCTaBIAECTCS
NIepephIB JIJIs1 OTAbIXA U MUTAHUS, KOTOPBIA B paboyee BpeMs He BKiIrodaeTcs. Bpems
NpEJOCTaBICHUA TepephiBa JIg OTAbIXa M TMHTAaHUS YCTAHABIMBAETCA 11O
cormamenuro Mmexay Paboraukom u Paboronarenem.

5.4. OuepenHOCTh MPEIOCTABICHUS OIUIAYUBAEMBIX OTITYCKOB OIPEACIISICTCS
€XEroHO B COOTBETCTBUU C TpaUKOM OTITYCKOB, yTBEpKaaeMbIiM PaboTonaTenem.

5.5. [Ilpomnenue W TMEPEHOC EXKEroJHOTO OIUIAYMBAEMOTrO  OTIIYCKa
OCYUIIECTBJISIETCS. B COOTBETCTBUU C IEUCTBYIOIIMM TPYAOBBIM 3aKOHOJIATEIBCTBOM.

5.6. 3anpemaeTcsi HETIPEAOCTABICHNUE €KETOIHOTO OIJIaYMBaeMOTO OTITyCKa B
TE€UYEHUE JIBYX JIET MOAPSI.

5.7. OT3bIB pabOTHUKA W3 OTIIyCKa JOMYCKAaeTCs TOJBKO C €ro COTJacus.
Heucnonb3oBaHHas B CBA3M C 3TUM YacTh OTIYCKA JOJKHA OBITh MPEAOCTaBIIEHA TI0
BbIOOpPY paboTHUKA B Jt000e yAoOHOE [JIsi HEero BpeMs B TEUEHUE TEKYIEro
pabouero rojia WM NPUCOEANHEHA K OTITYCKY 3a CIEAYIOIINI pabounii roi.

5.8. Tlo ceMelHBIM OOCTOSITENILCTBAM M JIPYTUM YBAKUTEIBHBIM MPUYUHAM
pabOTHUKY IO €r0 MUChbMEHHOMY 3asBIICHUIO MOXKET OBITh MPEJOCTABJICH OTITYCK 0€3
coxXpaHeHHusl 3apabOTHOM TUIATHI, MPOJOKUTEIBHOCTh KOTOPOTO OMPEEISETCS IO
cornamenuto Mmexay Padoraukom u Paboronarenem.

V1. OTBeTCTBEHHOCTDh 32 HAPYILIEHUE TUCIUIJIMHBI TPYyIa
6.1. 3a comepiieHHE IUCHMUIUIMHAPHOTO MPOCTYIKA, TO €CTh HEUCIIOJIHEHHUE

WIM HEHaJyIexallee UucrnojHeHue PaOOTHUKOM MO €ro BUHE BO3JIOKEHHBIX HAa HETO
TPYIOBBbIX oOOs3aHHOCTEH, PaboTopaTens uMEET MpPaBO MNPUMEHUTh K HEMY



JUCHUIUIMHAPHBIE B3bICKAHUS B MOPSAIKE, TPEAyCMOTPEHHOM TpydoBBIM KOJIEKCOM
PO,
6.2. 3a coBeplieHUE TUCHUIUIMHAPHOTO MpocTynka PaboTonarens nmpuMeHseT
cJIeIyIoUue AUCIUTUIMHAPHBIE B3bICKAHMUS:
— 3aMeyaHue;
— BBITOBOD;
— YBOJBHEHHE MO COOTBETCTBYIOIIUM OCHOBAHUSIM.

VIIl. MarepuajibHasi oTBeTCTBeHHOCTh PaGoTHuka u PaGoronares.

7.1.OgHa W3 CTOPOH TPYAOBOIO JOrOBOPA, MPUYMHMBINAS yIEepO Apyroi
CTOpPOHE, BO3MELIAET 3TOT yuiepOd B COOTBETCTBUU ¢ TpynoBeiM KoaekcoM P® u
UHBIMU (efepanbHbIMU 3aKoHaMu PD.

7.2. TpyAOBBIM  JIOTOBOPOM  (IOTIOJIHUTEIBHBIM  COTJIAIIICHHEM)  MOXKET
KOHKPETHU3UPOBATHCSI MaTepUaIbHasi OTBETCTBEHHOCTh CTOPOH.

7.3. PacTtopxeHue TpyI0BOTO AOrOBOpa MOCie MPUIMHEHUS yiiepoa He BIeYET
32 co00OM  OCBOOOXIEHHS CTOPOH 3TOr0 JOroBopa OT MaTepHaIbHOU
OTBETCTBEHHOCTH, NPEAYCMOTpeHHOW TpynoBeIM koxekcoM PO wu  wuHBIMH
dbenepanbHbIMU 3aKkoHaMH PO.

VIIIl. TpynoBbie criopbl

8.1. TpynoBsie crnopbl, Bo3HUKIIHME Mexay PabGorhHukom u PabGotomartenem,
pa3pelialTcs IMOCPEACTBOM IIEPETOBOPOB  CTOPOH, COCTOSIIMX B  TPYJIOBBIX
OTHOUIEHHUSX, B IOPSAJKE, YCTAHOBICHHOM TpyaoBbIM KoaekcoM P® u wuHbIMU
dbenepanpbHbIMU 3aKOHAMU PO.



