OBIIECTBO C OTPAHUYEHHOM OTBETCTBEHHOCTBIO
«CII0 ueHTp CHCTEMHOI0 AHAJIN32)

YTBEPXAEHO

[Tpukazom

01 despaiis 2017 roga Ne 01-04/01
. FeﬂepaanHH JTUPEKTOP
3/’/' ) ¢ H.H. Cucuna

MMOJIO’KEHUE
O 3amuTe NEPCOHANBbHBIX JAHHBIX PA0OOTHUKOB

1. O0mmue moJI0KeHUA

Hensto manHoro IlosokeHus sBISETCS 3alIUTa MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB OT HECAHKIMOHWPOBAHHOIO JIOCTyINa, HEMPaBOMEPHOIO  HUX
WCIIOJIb30BaHUs U YTPATHI.

1.2. Hacrosimee IlonokeHue paspaboTraHo Ha ocHOBaHMM cTaTei KoHcTutynuu
P®, TpymoBoro komekca P®d, Komekca P® 00 aaMuHHUCTpaTHBHBIX
npaBoHapymeHusx, ['paxmanckoro kouexkca P®, YromoBHoro kouaekca PO, a
takke DenepanpHoro 3akoHa "OO wuHpopmanmu, WHGOPMATH3AIMK U 3aIUTE
uHdopmaruu'.

1.3. IlepcoHanbHBIC JaHHBIE OTHOCITCS K KaTEropuu KOHOHICHIIMATILHON
nHpopmaruu. Pexxum KOHGUISHIMAIBHOCTH TTEPCOHATBHBIX JAHHBIX CHUMAETCS B
ClIydasx 00€3JTMYMBAHUS WU TI0 UCTEUEHUHU 75 JIET CpOKa XPaHEHHUS, €CIIM MHOE HE
ONPEAEITIECHO 3aKOHOM.

1.4. Hacrosimee Ilonoxkenue ytBepKaaercss U BBOAUTCS B neiicTBue [Ipukazom
['eHepanbHOTO JUPEKTOpA W SIBISETCS O0s3aTEIBHBIM JJISI UCIOJHEHUS BCEMU
paboTHUKAMU, UMEIOIITUMHU JTOCTYT K MePCOHATBHBIM JaHHBIM COTPYIHUKOB.

2. IlonsiTHe M coCTaB MEPCOHAJIBbHBIX JAHHBIX

2.1. TllepconanpHbie JnaHHBIE paboTHHWKA - wuWHOOpPMAIMs, HEoOXoauMas
paboTomaTEeINt0 B CBSA3HU C TPYJAOBBIMH OTHOIIEHUSMH U KACAIOIINECS KOHKPETHOTO
pabotnuka. [lon maHpOpManmeir o pabOTHUKAX TTOHUMAIOTCS CBEACHUS O (haKTax,
COOBITHSIX W OOCTOSITENbCTBAX  JKM3HM  paOOTHUKA,  MO3BOJISIOIIHE
UJCHTU(DUITUPOBATH €T0 JIMYHOCTD.
2.2. B cocTtaB nepcoHaNbHBIX JAHHBIX PAOOTHHKA BXOST:

— aHKeTHbIe U Ouorpaduueckue JaHHbIE;

— 00pa3oBaHuUE;



— CBEACHMS O TPYIOBOM U OOILEM CTaXKe;

— CBEICHUA O COCTABE CEMbHU;

— MAacCIOPTHBIC JJAHHBIE;

— CBEACHUS O BOMHCKOM YYETe;

— CBeJICHHUA 0 3apabOTHOM TIaTe COTPYAHUKA;

— CBEACHUS O COIMAIBHBIX JIbIOTaX;

— CIIELIUAJIBbHOCTB;

— 3aHMMaemas JOJDKHOCTB;

— HaJIMYME CYAUMOCTEN;

— aJlpec MeCTa JKUTEIIbCTBA;

— JOMaIllHUN TenedoH;

— MECTO pabOThl WK Y4eOBbl YICHOB CEMbU U POJCTBEHHUKOB;

— XapakTep B3aMMOOTHOULIECHHUU B CEMBE;

— coep)KaHue TPYI0BOIO JI0roBOpa;

— COCTAaB JICKJIAPUPYEMBIX CBEACHUN O HATMYMU MATEPUATIbHBIX IEHHOCTEW;

— coaep:KaHue JEKJIapalny, I0JaBaeMOM B HAJIOTOBYIO UHCIIEKIIHIO;

— MOJJIMHHUKY U KOIIMU MPUKA30B I10 JINYHOMY COCTaBY;

— JIMYHBIE JIeJIa U TPYIOBBIE KHUKKU COTPYIHUKOB;

— OCHOBAaHMSA K IPUKA3aM 10 JINYHOMY COCTaBY;

— Jena, cojepKalue MaTepuayibl 10 TOBBINICHWIO KBaTU(DUKAIUKU U
IIEPENOATOTOBKE COTPYIHUKOB, 150, aTTecTaluy, CITyKEOHBIM
pacciea0BaHusIM;

— KOITMM OTYETOB, HAIIPABJISIEMBIE B OPTaHbl CTATUCTUKU.

2.3. JlokyMeHTBI, yKazaHHble B 1. 2.2. Hacrosmero Ilosoxenus, sSBISIOTCA
KOH(QUIEHIIUATIbHBIMA, XOTS, YYUThIBas MX MacCOBOCTb M €IUHOE MECTO
00pabOTKM M XpaHEHHS - COOTBETCTBYIOIIMN Tpud OrpaHUYCHHUs] HA HUX HE
CTaBUTCS.

3. O0padoTKa NePpCOHATBLHBIX TAHHBIX

3.1. Ilox 06paboTKOI IEPCOHANBHBIX TAHHBIX PA0OTHUKA MOHUMAETCS MOTyUYCHUE,
XpaHeHHe, KOMOWHUpOBAHHWE, IMepefadya WM J000e JPyroe HUCIOIb30BaHUE
MIEPCOHANILHBIX JJAHHBIX PaOOTHUKA.

3.2. B nensx obecrieueHus mpaB U CBOOOJ YEIOBEKA U TpakJIaHUHA pad0OTOIaTeh
U €ro MPeACTaBUTENH IPU 00pad0OTKE MEPCOHANTBHBIX TAHHBIX Pa0OTHUKA 00sI3aHbI
co0Jro1aTh cieayroIe ooire TpeOoBaHus:

1) O6paboTKa NEPCOHATBHBIX JAaHHBIX PAOOTHHKA MOXKET OCYIIECTBIATHCS
UCKIIIOUUTENFHO B LEJsAX oOecreueHus CcOOJIOJIEHUS 3aKOHOB W HWHBIX
HOPMATHUBHBIX  MPABOBBIX  aKTOB,  COJACHCTBUA  paOOTHUKaM B
TPYJIOYCTPOMCTBE, OOYYEHUH U MPOJBIKEHHH MO Cllyk0Oe, obecriedeHus
JUYHOW O€30macHOCTH PaOOTHUKOB, KOHTPOJSI KOJWYECTBA M KauyecTBa
BBITIOJTHSIEMON PabOThI M 00ECTICUCHHSI COXPAHHOCTH UMYIIIECTBA.



2) Tlpu onpeneneHnn 00ObeMa M COJEpKaHUs 00padaThIBAEMBIX MTEPCOHATBHBIX
JAHHBIX ~ paboOTHHMKa  paboTojaTenb  JIODKEH  PYKOBOJCTBOBATHCS
Koncturyuuein Poccuiickoit @enepaunu, TpyaoBbIM KOAEKCOM M HHBIMU
beneparbHBIMU 3aKOHAMH.

3) [osyueHne NEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIIATHCS KaK IyTEM
NPEACTABICHUS] UX caMUM DPAOOTHUKOM, TaK W NMYyTEeM TMOJIY4YEHUS UX W3
WHBIX HICTOYHHUKOB.

4) TlepcoHaJIbHBIC JaHHBIC CIIEAyeT TOJdydaTh Yy Hero camoro. Eciwu
MEPCOHANILHBIE JaHHBIC PAOOTHHUKA BO3MOYKHO IMOJIYYUTh TOJIBKO Y TPEThel
CTOPOHBI, TO PaOOTHUK JOJHKEH OBITH yBEAOMJIEH 00 3TOM 3apaHee, U OT
HEro JIOJDKHO OBITh MOJYyYE€HO NHUCbMEHHOE coryacue. PaboTtonarens
JIOJDKEH COOOIIUTh PA0OTHUKY O UENSAX, MPEArojaraéMblX UCTOYHUKAX M
croco0ax TOJIy4eHHUsI TMEPCOHANBHBIX JIaHHBIX, a TaKXe O XapaKTepe
MOJICKAIINX TOJYYEHUIO MEPCOHAJBHBIX JAHHBIX U MOCJIEACTBUAX OTKa3a
paboTHHKA 1aTh MUCHbMEHHOE COTJIACHE HA WX MOJyUYeHUE.

5) PabGoromatesib HE MMeEET IpaBa IMoJydaTh U 0OpabaThIBaTh MEPCOHAILHBIC
JaHHbIE PpaOOTHUKA O €ro TOJUTUYECKUX, PEJIUTHO3HBIX U HHBIX
yOEXKICHUAX U YaCTHOM >KU3HU. B cilydasix, HEMOCpeICTBEHHO CBSI3aHHBIX C
BOIIPOCAMH TPYJIOBBIX OTHOIICHWM, JaHHBIE O YAaCTHOM >KU3HH pPaOOTHHKA
(uH(pOpMaLIHS O KU3HEACATEIHHOCTU B c(hepe CEMEUHBIX OBITOBBIX, TUYHBIX
OTHOUIEHUI) MOT'YT OBITh MOJy4Y€Hbl U 00pabOTaHbl pabOTOJATENEM TOJIBKO
C €ro MMCbMEHHOTO COTJIacHsl.

6) Paboronmatens HE UMEET MPaBO IMOJyYaTh U 00padaThIBaTh MEPCOHAIBHBIC
JJaHHbIE PAOOTHHKA O €r0 WICHCTBE B OOIIECCTBEHHBIX OOBEAMHEHUSX WU
ero  npo(COrO3HON  JAESATENBHOCTH, 3a  HCKIIOYEHHEM  CIIy4aes,
NpeayCMOTPEHHBIX (DeiepaTibHBIMU 3aKOHAMM.

3.3. K oOpaboTke, mepemade W XpaHEHHWIO TEPCOHAIBHBIX JaHHBIX PabOTHUKA
MOT'YT UMETh AOCTYII COTPYIHUKU:

— Oyxrajirepuu;

— COTPYAHHUKH CIY>KOBI YIIPABICHUS TIEPCOHATIOM;

— COTPYJIHHMKU KOMIIBIOTEPHBIX OT/ICIIOB.

3.4. Vicnionb30BaHUE MEPCOHAJIBHBIX JTAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUU C
LEJISIMH, ONPEACTUBIINMU X MOTyUYECHUE.

3.4.1. [lepconanbHble JTaHHBIC HE MOTYT OBITH UCIIOJIB30BAHBI B IEJISX IPUIUHEHUS
MMYIIECTBEHHOTO M MOpPaJIbHOTO BpeAa TpakJaHaM, 3aTPYyIHECHUS pean3aluu
npaB u cBoOOj rpaxknan Poccuiickoii @enepamuu. OrpaHudeHue MpaB TpakaaH
Poccuiickoii @Dexepaninn Ha OCHOBE WCMOJB30BaHMS HHPOpMAUA 00 UX
COLIMAJIbHOM  TPOMCXOXKJIECHUM, O PACOBOM, HAIMOHAJIBHOM,  SI3BIKOBOM,
PEIUTHO3HOM W TApTUHHOM NPUHAUICKHOCTH 3alpelieH0 M KapaeTcs B
COOTBETCTBHH C 3aKOHOJIATEIIbCTBOM.

3.5. [lepenaua nepcoHaNbHBIX JAHHBIX PAOOTHHKA BO3MOKHA TOJBKO C COIJIACHS
pabOTHHKA WM B CIy4dasiX, IPsIMO MPEAYCMOTPEHHBIX 3aKOHOJATEIHCTBOM.

3.5.1. Ilpu nepenaye mepcOHaNbHBIX JAHHBIX PAaOOTHHKA pabOTOJATENh JOJHKEH
co0Jro1aTh ClIEAYIOIIME TPEOOBaAHUS:



— He cooOuiaTh MepcoHajbHbIE IaHHbIE Pa0OTHHKA TPEThel cTopoHe Oe3
MUCbMEHHOTO COTJIacusi pabOTHHKA, 3a MCKIIOYEHUEM CJIy4yaeB, KOrja 3TO
HEOOXOAMMO B IENSIX NPEeIAyNpeXICHUS Yrpo3bl >KU3HU U  3I0POBHIO
paboOTHHKA, a TAK)KE B CIydasiX, yCTAHOBIICHHBIX (peliepaibHbIM 3aKOHOM;

— He cooO0IlaTh MepCOHANbHbIE JIAHHbIE PAOOTHHKA B KOMMEPUECKHUX IIEJISIX
0e3 ero MICLMEHHOTO COTJIacHsl,

— TpeayNpeauTh JHI, MOJYyYaloIIUX I[EPCOHANbHBIE JTaHHbIE PaOOTHHKA, O
TOM, YTO 3TH JAaHHbIE MOTYT OBITh MCIOJL30BAHBI JUIIb B IENSIX, IS
KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT ATUX JIHUI] MOATBEPKICHUS TOTO,
YTO 3TO IPaBWIIO cOoOOAeHO. JIuia, moayJyarone nepcoHaibHbIe JIaHHbIE
paboTHUKaA, 00s13aHbI co0ro1aTh pEXUM CEKpPETHOCTH
(koH(uIeHIMaNbHOCTH). JlaHHOE TIOJOKEHUE HE pacHpOCTpaHSETCs Ha
0OMEH MepCOHATbHBIMU JaHHBIMU PA0OTHUKOB B MOPSIIKE, YCTAHOBIECHHOM
dbenepanbHBIMU 3aKOHAMU;

— pazpemarb JOCTYNl K MEpCOHAJIbHBIM JAaHHBIM pPaOOTHUKOB TOJIBKO
CHEIUATbHO YIOJIHOMOYEHHBIM JIMIAM, OINPEAEIEHHbIM MPUKA30M IIO0
OpraHu3alliy, MPU 3TOM YKa3aHHbIE JIMLA JOJDKHBI UMETh MPABO MOIYyYaTh
TOJIBKO T€ MEPCOHAJbHbIC JIaHHblE PAOOTHHKA, KOTOPblE HEOOXOIUMBI IS
BBITIOJIHEHUSI KOHKPETHBIX (QYHKIINA;

— He 3ampammMBaTh WH(POPMAIMIO O COCTOSIHUM 370pOBBbSl pabOTHHUKA, 3a
UCKIIFOYUEHHEM TE€X CBEACHHWI, KOTOpbIE OTHOCATCS K BONIPOCY O
BO3MOYKHOCTH BBIIMOJHEHUSI pA0OTHUKOM TPYJAOBOM (PYHKIUU;

— TiepelaBaTh  MEPCOHANbHBbIE  JaHHblE  paOOTHUKA  MIPEICTaBUTENSM
pabOTHUKOB B TMOPSIKE, YCTAHOBJIEHHOM TpyAOBBIM KOAEKCOM, U
OrpaHUYMBaTh 3Ty MH(OPMAIMIO TOJBKO TEMH MEPCOHAIBHBIMU JaHHBIMU
pabOTHHMKA, KOTOpbIE HEOOXOAWMBI JUIsl  BBIMIOJIHEHHUS]  yYKa3aHHBIMH
MPEACTaBUTEIIMH UX (QYHKIIUM.

3.5.2. Ilepenaya nepcoHaIbHBIX JAHHBIX OT JIEPHKATENS WA €ro MpeacTaBUTENEH
BHEIIHEMY MOTPEOUTEIIO0 MOXKET JJOMYCKAThCS B MUHUMAJIbHBIX 00BbEMAX U TOJIBKO
B LEJSIX BBIMNOJHEHMs 3a/1a4, COOTBETCTBYIOUIMX OOBEKTUBHOW mpUuMHE cOopa
ATUX JTAHHBIX.

3.5.3. Tlpu nepenaye nepcoHaIbHBIX JaHHBIX paOOTHUKA MOTpPEOUTENSIM (B TOM
Yyyclie U B KOMMEpPYECKHMX UENsIX) 3a MpeAesibl OpraHu3anuu paboTomarenb He
JOJDKEH COoOoOIIaTh 3TU JIaHHBIE TPEThel CTOpOHE 0€3 MHCHbMEHHOTO COTJacus
paboOTHHMKA, 3a HWCKJIIOYEHHUEM CIIy4aeB, KOrJa 3TO HEOOXOAMMO B UEIIX
NPEeAyNpEeXICHUST yrpo3bl KU3HU M 3I0pOBbI0 pPAa0OTHMKA WM B CIyyasx,
YCTaHOBJICHHBIX (peepalibHbIM 3aKOHOM.

3.6. Bce wmepbl koHQuUAEHIMAIBHOCTU MpuU cOope, o0pabOTKe U XpaHEHUH
NEPCOHANBHBIX JAHHBIX COTPYAHHKA PACHPOCTPAHSAIOTCA KaK HAa OyMakKHbIE, TaK U
Ha SJIEKTPOHHBIE (ABTOMATU3UPOBAaHHBIEC) HOCUTENN NH(OPMAIIUH.

3.7. He pomyckaercs OTBeYaTh Ha BOIPOCHI, CBA3aHHBIE C Iepegavyei
MIEPCOHALHOM MHPOpMAIIH 10 TenedOoHY MK (BakKcy.

3.8. XpaHeHMe NEPCOHAJIBHBIX JAaHHBIX JIOJDKHO IIPOUCXOJHTH B IOPSJIKE,
VCKJTIOYAOIIEM UX yTPaTy WM UX HEMPABOMEPHOE HCHOJIb30BAHME.



3.9. Ilpu npuHATHM pEIICHWUH, 3aTparuBalONUX WHTEPEChl PaOOTHHUKA,
paboTonmaTenb HE WMEET TMpaBa OCHOBBIBATHCS Ha TIEPCOHAJBHBIX JJTaHHBIX
paboTHUKA, MTOTYYCHHBIX UCKIIOUUTEIIBHO B PE3yJIbTaTe MX aBTOMATH3UPOBAHHOU
00pabOTKU WIIM AJIEKTPOHHOTO ToNydeHHUs. Paboromarens y4HWTHIBAET JUYHBIC
KadecTBa pabOTHHKA, €ro JI00POCOBECTHBIN U 3((HEKTUBHBIN TPY/I.

4. locTyn K NepCOHAIbHBIM JAHHBIM

4.1. BHyTpeHHUI 10CTYM (JOCTYIl BHYTPH OPraHU3aLUN ).
4.1.1. IIpaBo goctyna K MEPCOHAIbHBIM JAHHBIM COTPYJHUKA UMEIOT:

— T'eHepanpHBII AUPEKTOP OpraHU3alUK;

— PYKOBOIUTEIM  CTPYKTYPHBIX  TMOJPA3JE€lICHU 1O  HaIlpaBJICHUIO
JESATENIbHOCTH (AOCTYN K JMYHBIM JIaHHBIM TOJIBKO COTPYJHHKOB CBOETO
MoApa3IeaCHNUs );

— P IEPEBOJE U3 OJHOIO CTPYKTYPHOIO MOAPA3JAEICHUS B IPYroe, JOCTYyN K
NEPCOHAIIBHBIM JIaHHBIM COTPYJIHHUKA MOXET UMETh PYKOBOAMTENIbL HOBOI'O
NO/Ipa3IeNICHUs;

— caM paOOTHUK, HOCUTEJIb JIAaHHBIX;

— JIpyrue COTPYJHUKU OpraHU3al|H MPU BHINOJIHEHUH UMU CBOUX CITYXKEOHBIX
00s13aHHOCTEH.

4.1.2. llepedenp JHIl, UMEIOUTUX JOCTYI K TMEPCOHAIBHBIM JaHHBIM PaOOTHUKOB,
onpeneinsercs [Ipukazom I'enepanbHOro qUpEKTOpa OpraHu3alum.

4.2. BHeNIHUI TOCTYII.

4.2.1. K uncity MaccoBbIX IOTPEOUTENEH MEPCOHANBHBIX JAHHBIX BHE OpraHU3aluu
MOXHO OTHECTH TOCYAApCTBEHHbIE M HErOCYJapCTBEHHbIE (DYHKI[MOHAIbHbBIE
CTPYKTYPBI:

— HaJOrOBbIE MHCIIEKIUY;

— IPaBOOXPAHUTEIIbHBIE OPTaHbI;

— OpraHbl CTaTUCTHKU;

— CTpaxoBbIE€ areHTCTBA,

— BOEHKOMAThI;

— OpraHbl COUMAJIBHOTO CTPAXOBAHUS;

— TICHCUOHHBIE (POH[IBI;

— TOApa3/eNeHuss MyHUIIMTIAIbHBIX OPraHOB YIIPaBJICHUS;

4.2.2. Han3opHO-KOHTPOJIbHBIE OPTaHbl UMEIOT JOCTYIN K WHGOPMAIMU TOJHKO B
chepe cBoeH KOMIICTCHITHH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYAHUK MOXKET OCYIIECTBIISATh NEPEUNCICHUS
JIEHEXKHBIX CPEACTB (CTpPaxOBble KOMIIAHWW, HETOCYJApPCTBEHHBIE IEHCHOHHbBIE
doHmbl, OIArOTBOPUTENbHBIE OPraHU3alMU, KPEAUTHBIE YUYPEKACHHS), MOTYT
MOJyYUTh JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHHKA TOJBKO B CIIy4ae €ro
NUCBMEHHOTO pa3peleHusl.

4.2.4. Ipyrue opraHuzalui.

CeneHuss 0 paboOTaOLIEM COTPYAHUKE WIM YK€ YBOJIEHHOM MOIYT OBITh
IPEIOCTABIIEHBI JPYTOM OpraHu3aliy TOJIbKO C MUCBMEHHOIO 3arpoca Ha OJaHKe



OpraHu3alii, C TPUIOKCHHEM KOMHMH HOTAPHAIBHO 3aBEPEHHOTO 3asBICHUS
paboTHUKA.

[lepcoHanbHBIE JaHHBIE COTPYTHUKA MOTYT OBITh MPEIOCTABICHBI POJACTBEHHUKAM
WA YWICHAM €r0 CEMBH TOJIBKO C TUCHMEHHOTO Pa3pelieHus] CaMoro COTPYTHUKA.
B ciydae pa3Bogma OwiBImIass cympyra (Cympyr) HMEIOT MpaBO OOpaTUThCA B
OpPraHM3alMI0 C TMUCHMEHHBIM 3allpocoOM O pa3Mepe 3apaboTHOW IUTATHI
cotpynHuka 6e3 ero cornacus (YK P®).

5. 33HII/ITa NMEPCOHAJTBbHBIX JAaHHbIX

5.1. Tlox yrpo30o# Wiy ONMACHOCTBIO YTPaThl MEPCOHAIBHBIX JAHHBIX TOHUMAETCS
CAMHUYHOE WM KOMIUIEKCHOE, pealbHOE WM IOTEHIIMAIbHOE, aKTHUBHOE WIIH
MIACCUBHOE TMPOSBICHHWE 3JOYMBIIIICHHBIX BO3MOXHOCTEH BHEIIHUX  WJTU
BHYTPEHHUX HCTOYHHUKOB YIPO3bl CO3/1aBaTh HEOJArompusTHbIE COOBITHS,
OKa3bIBaTh JECTAOMIU3UPYIOIEE BO3/ICHCTBHIE HA 3aIIMIIaeMYyI0 HHPOPMALIUIO.
5.2. Puck yrpossl 00bIM WH(MOPMAIMOHHBIM pPECypcaM CO3/al0T CTUXUHHBIC
OeNCTBUs, DKCTPEeMalbHbIC CUTYyallud, TEPPOPUCTUYECKHUE JICUCTBUS, aBapUH
TEXHUYECKUX CPEJCTB U JIMHUM CBSI3U, JPYrUe OOBEKTUBHBIE OOCTOATENHCTBA, a
TaK)K€ 3aWHTEPECOBAaHHBIE M HE3aMHTEPECOBAHHBIE B BO3HUKHOBEHUHU YIPO3bI
JU1IA.
5.3. 3ammTa TNEpPCOHANBHBIX  JAHHBIX  MPEJCTABISET COOOM  KECTKO
perIaMeHTUPOBAHHBIH u TUHAMUYECKUA-TEXHOJIOTUYECKHM mporecc,
MPEAYNPSKIAONINNA HAPYIIEHWe AOCTYIMHOCTH, IEJIOCTHOCTH, TOCTOBEPHOCTH H
KOH(DHMICHIIMATLHOCTH  TIEPCOHANBHBIX  JaHHBIX W B KOHEYHOM  CUETE
00€eCleynBaOIIMA  TOCTATOYHO HAJEKHYHO 0€30MacHOCTh HMH(POpMALMM B
TIpoIIeCcCe YIPABICHUYCCKOW U MMPOU3BOACTBEHHOM NEITEILHOCTH KOMITAHHU.
5.4. 3amuTa TEpPCOHANBHBIX JIAHHBIX pAa0OTHMKA OT HEMPAaBOMEPHOTO WX
WCIIOJIb30BAHUSL WJIM YTpaThl JIOJDKHA OBITH o0ecriedeHa paboTojmareseM 3a Cuer
€ro CPEJICTB B MOPSIKE, YCTAHOBICHHOM (he/IepaIbHBIMU 3aKOHAMM.
5.5. "BHyTpeHHss 3amura’.
5.5.1. OCHOBHBIM  BUHOBHHUKOM  HECAHKI[MOHUPOBAHHOTO  JOCTyNMa K
MEPCOHANILHBIM JIAHHBIM SIBIIICTCSA, KAaK TMPABWIO, MEPCOHAN, paboTaromuii ¢
JOKyMEHTaMHU W 0a3aMH JNaHHBIX. PermaMeHTtanus JOOCTyma TepcoHana K
KOH(HICHIIMAIHBIM CBEJICHUSM, JJOKYMEHTaM M 0a3aM JaHHBIX BXOJHUT B YHCIIO
OCHOBHBIX  HANpPaBJICHWA  OpPraHW3allMOHHOW  3amUThl  WHPOPMAIMH |
NpeIHa3HAYCHA IS pPa3TPaHUUYCHUS IMOJTHOMOYHH MEXAY PYKOBOAUTCIAMH U
CHEIaINCTaMH OPTaHU3allNH.
5.5.2. Jnsa oOecniedeHUHM BHYTPEHHEW 3alllUThl TEPCOHAJIBHBIX  JIAHHBIX
pabOTHUKOB HEOOXOAUMO COOJIIOAATh PSIT MED:

— OTpaHWYCHUE W PETJIaMEHTalus COCTaBa PaOOTHUKOB, (YHKIIMOHATHHBIC

00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUICHIIUATbHBIX 3HAHUI;
— CTporoe u30HMpaTeNbHOE M OOOCHOBAHHOE pacCIpeleieHHE JOKYMEHTOB H
nHpopMaIu Mex 1y pabOTHUKAMU;



— palMoHAIbHOE pa3MENIeHHe padounx MecT pabOTHUKOB, MPH KOTOPOM
HUCKJIIOYAJIOoCh OBl  OECKOHTPOJBHOE  HCIIOJIB30BaHUE  3allMIIAcMOI
uHpopMaruy;

— 3HaHUE PabOTHHKOM TpeOOBaHUN HOPMATHUBHO-METOJIUYECKHX JTOKYMEHTOB
10 3aIUTe MHPOPMAIIUU U COXPAHEHUH TAHBI,

— Hajgu4he HEOOXOMWMBIX YCIOBHA B TOMEMIEHWHW 1 paboThl  C
KOH(HUIEHIIUATIBHBIMUA IOKYMEHTaMHU 1 0a3amMu JaHHBIX;

— OIpejeicHue W perjiaMeHTalusl cocTaBa PaOOTHUKOB, MMEIOIIMX IPaBO
JocTyna (BXoJia) B IOMEIIEHHE, B KOTOPOM HaXOJWUTCS BBIUUCIUTEIIbHAS
TEXHHKA;

— OpraHu3anus MOpsAaKa YHUUITOXEHUS HHOOPMAITUH;

— CBOEBPEMCHHOE BBIABJIICHHE HAPYIIEHUS TpPeOOBAaHUN pPa3pemInTeILHON
CHUCTEMBI JOCTyIa paObOTHUKAMU MOAPa3/IeICHNUS,

— BOCIHUTaTeIbHAsI W  pa3biACHUTEIbHAss paboTa ¢  COTPYIHHUKAMHU
MoApa3JeiCHUs 1O TPEAYNPEKICHUIO YTpaThl IIEHHBIX CBEACHUU TIpH
paboTte ¢ KoH(PHUACHITMATLHBIMU JOKYMEHTAMU;

— He JIOIyCKaeTcs BbIJava JUYHBIX JIeJT COTPYIHUKOB Ha pabodyme MecTa
pykoBoamTeneld. JImdHble aenma MOTYT BBIIaBaThCsAd Ha pabodme MecTa
TOJIBKO ['eHepambHOMYy IUPEKTOpPY, paOOTHHWKAM OTAeNia TepcoHada U B
UCKITFOUNTETBHBIX CIIy4asX, MO0 MACBMEHHOMY pa3pemieHnto [ eHepambHOTo
JTUPEKTOpa, - PYKOBOJMTEIIO CTPYKTYPHOTO TOJApa3jaciicHus (HarmpuMmep,
IIPU TTOATOTOBKE MaTEPHAJIOB ISl aTTECTAllUA paOOTHUKA).

5.5.3. 3amuTa nmepcoHagbHbBIX JaHHBIX COTPYIHHUKA HA DJICKTPOHHBIX HOCHTEIISX.
Bce mankwm, copepskamue IepCOHAIbHBIE JaHHBIC COTPYAHHKA, JOJKHBI OBITh
3aIMIICHBI MapojIeM, KOTOPBIM COOOMIAETCS PYKOBOJIUTEIIO CITYXKOBI yIIpaBICHUS
MIEPCOHAJIOM M PYKOBOJIUTEIIIO CITY>KObI HH(G)OPMAIIMOHHBIX TEXHOJOTHIA.
5.6. "Buaemnsag 3ammura'.
5.6.1. Jlist 3aIUTEI KOH(pUACHIIUATIBHON uHpopMau CO3IaI0TCA
IIeJICHATIPABJICHHBIC ~ HEOJIArOMPUATHBIE  YCIOBUS W TPYIHOIPEOIOIUMBIE
NPEIATCTBUS JUISL JIMIA, TBITAIOMIETOCS COBEPIINTh HECAHKIIMOHUPOBAHHBIN
JIOCTYTI 151 OBJIAJICHUE uHopmarmei. Lensro 51 pe3yabTaToOM
HECaHKIIMOHUPOBAHHOTO JIOCTYIA K MH(POPMAIMOHHBIM pecypcaM MOXKET OBITh HE
TOJIbKO OBJIAJEHHE IIEHHBIMHA CBEICHUSIMH M HUX HCIHOJL30BaHME, HO U UX
BUJION3MECHECHNE, YHUUYTOXKCHHE, BHECEHHWE BHUpYyca, MOAMEHa, (hambcuduraims
CoJlep KaHMsI pEKBU3UTOB JIOKYMEHTA U JIP.
5.6.2. Tlom TOCTOPOHHHMM JIMIIOM IIOHHMAETCS 000 JIMIO, HE HMEIoIIee
HEIIOCPEJACTBEHHOIO OTHOIICHHS K JICSITCIBHOCTH KOMIIAHUHW, ITOCETUTEIIH,
pabOTHUKH JIPYTUX OPTaHU3AIMOHHBIX CTPYKTYp. [locTOpoHHUME NTHila HE AOHKHBI
3HATh pacmpeneneHne QyHKIHA, pabodre MpPOIeCcChl, TEXHOJIOTHIO COCTaBICHUS,
odopMIICHUS, BEJICHUS U XpaHEHUsS JOKYMEHTOB, JIeJl U pabounx MaTepHalioB B
OTJIeJIe MepcoHara.
5.6.3. Jlns oOecrieueHusl BHEIIHEH 3allIUThl MEPCOHAIBHBIX JaHHBIX COTPYIHUKOB
HEO0OXO0IMMO COOTIOIATh PsIl Mep:

— TOPSAJOK MpHeMa, y4eTa U KOHTPOJIS ACATEIbHOCTH MTOCETUTENEH;



— MPONYCKHOU PEXUM OPTaHU3ALNH;

— Y4YET Y HOPSANOK BbIIAYH YAOCTOBEPEHUN;

— TEXHHUYECKHE CPEICTBA OXPAHBI, CHTHAJIN3ALUY;

— TMOPSANOK OXpaHbl TEPPUTOPUM, 3JaHHUM, ITIOMEIIECHHUM, TPAHCIIOPTHBIX

CPEIICTB;
— TpeOoBaHMs K 3amuTe UWHGOpPMAIMM MpPU HUHTEPBLIOMPOBAHUM U
co0eceIoOBaHUSX.

5.7. Bce nuia, cBsi3aHHBIE ¢ TOJIydeHHEM, 00paOOTKON M 3alIUTOMN IMePCOHAIbHBIX
JAHHBIX, O0s3aHBI MOMAMKCATh 00S3aTELCTBO O HEPA3MIAIEHUH TEPCOHATBHBIX
JTAHHBIX pAOOTHUKOB.

5.8. I1o BO3BMOKHOCTH MEPCOHANIBHBIC TAHHBIE 00E3TMUNBAIOTCS.

5.9. Kpome Mep 3amuThl NEPCOHAIBHBIX  JAHHBIX, YCTAHOBJICHHBIX
3aKOHOAATEIBCTBOM, pabOTo/aTeNd, PAOOTHUKM M WX NPEACTABUTEIIM MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3aIIUTHI IEPCOHAIBHBIX JAHHBIX PA0OTHUKOB.

6. [IpaBa u o0si3aHHOCTH Pa0OTHUKA

6.1. 3akperuieHne 1mpaB paOOTHHMKA, PErVIAMEHTUPYIOUIMX  3alllUTy €ro
NEPCOHAIBHBIX JAHHBIX, OOECHEUYMBAET COXPAHHOCTh TIOJHOM U TOYHOH
uH(MOpPMAIUU O HEM.

6.2. PAOOTHUKM U UX MPEICTABUTENH JAOKHBI ObITh 03HAKOMJIEHBI IIOJT PACIIUCKY C
JOKyMEHTaMU  OpraHu3alid, YyCTAHABJIMBAIOIIUMHU  TOPAJOK  00pabOTKU
MEePCOHAIBHBIX JTAHHBIX PAOOTHUKOB, a TakKe 00 UX NpaBax U OOS3aHHOCTIX B
ATOM 00JIaCTH.

6.3. B mensx 3amuThl NEPCOHAIBHBIX JAHHBIX, XpaHAUIMXCcs y pabdoTonarers,
pabOTHUK UMEET MPaBo:

— TpeOOBaTh HMCKIIOUYEHHS WM MCHPABICHUS HEBEPHBIX WM HEMOJIHBIX
NEPCOHAIBHBIX JaHHbIX;

— Ha cBOOOJHBIM O€CIUIaTHBIM NOCTYN K CBOMM IE€PCOHAIBHBIM JAaHHBIM,
BKJIIOYAsl MPaBO Ha TMOJy4YeHHE KOMUM JII0OOM 3amucH, coiepsKauei
NIEPCOHAIIbHBIE JIaHHBIE;

— TIEPCOHAJIbHBIE JIaHHBIE OLIEHOYHOTO XapakTepa OTOJHHUTH 3asBICHHUEM,
BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHMUS;

— ONpEIEeNATh CBOMX MNPEICTABUTENEH Ul 3aUIUThl CBOMX IEPCOHAIBHBIX
JTAHHBIX;

— Ha COXPaHEHHUE U 3alIUTy CBOEH JIMYHOU U CEMENHOMN TalHBbI.

6.4. PaboTHUK 00s13aH:

— mepeaaBaTh  paboTOAATENI0 WM  €ro0  NIPEICTABUTENI0  KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTHPOBAaHHBIX MEPCOHAJIBHBIX JAaHHBIX, COCTaB
KOTOPBIX YCTAaHOBJIEH TpynoBbIM KoekcoM PD;

— CBOEBPEMEHHO coo0mare pabdoTojmaTento 00 HW3MEHEHHH  CBOMX
NEPCOHAIIBHBIX JAHHBIX.

6.5. PabGoTHuKU cTaBAT paboTojaTeiss B U3BECTHOCTh 00 M3MEHEHHMHM (DaMuinw,
MMEHHU, OTYECTBA, JaThl POXKACHUS, UTO MOIYYAET OTPAKEHHUE B TPYIOBOM KHUKKE



Ha OCHOBAHUU MPEACTABICHHBIX JOKyMEHTOB. [Ipy HEOOXOAMMOCTH M3MEHSIOTCS
JaHHbIe 00 oOpa3oBaHMM, Npodeccuu, CHIeuaIbHOCTH, IMPUCBOCHHUH HOBOTO
paszpsiia u mp.

6.6. B 1niensax 3ammThl 4aCTHOM JKM3HU, JIMYHOM U CEMEMHON TalHBI paOOTHUKHU HE
JIOJDKHBI OTKa3bIBaThCSA OT CBOETO IMpaBa Ha 00pabOTKy MEPCOHAIBHBIX JTaHHBIX
TOJIBKO C MX COIJIacHsl, MOCKOJIbKY 3TO MOXKET MOBJICYh TPUUYNHEHUE MOPATILHOTO,
MaTepUaIbHOrO Bpea.

7. OTBeTCTBEHHOCTH 32 pa3riamenne KOHQUIeHIMAIbHOH HHGoOpMauH,
CBSI3aAHHOM C MEPCOHAJIbHBIMM JaHHBIMH

7.1. IlepcoHasbHass OTBETCTBEHHOCTh - OJHO M3 TIJaBHBIX TpPeOOBaHUU K
opraHu3anuy (yHKIMOHUPOBAHUS CUCTEMBI 3aIUTHI IEPCOHATIBHON UH(POPMALINH
U 00s13aTebHOE ycaoBHe odecreueHus 3PPEKTUBHOCTU ITON CUCTEMBI.

7.2. IOpunuyeckue u (U3NYECKUE JIMIA, B COOTBETCTBUM CO CBOMMHU
NOJHOMOYMSMH BlaJclole HHPOpMaMe o TpaxaaHax, MOJy4yarouue u
VICITOJIB3YIOIIHUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHU C 3aKOHOJATEIHCTBOM
Poccuiickoii denepanuu 3a HapylleHHE peXUMa 3allUThl, 0OpadOTKH M MOpSAKa
UCIOJIb30BaHUs 3TON HHPOPMAIIH.

7.3. PykoBoautenb, pazpelaronuil 10CTyl COTPYJHUKA K KOH(QUACHIUAIBLHOMY
JIOKYMEHTY, HECET NEPCOHAIIbHYIO0 OTBETCTBEHHOCTH 32 JJAHHOE pa3pelieHue.

7.4. Kaxnpli  COTpYOHUK  OpraHu3allud, TMOoJydarolmui s paboThl
KOH(DHMICHIIMANIbHBI  TOKYMEHT, HECET E€IUHOJMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTb HOCUTENS U KOH(UIECHIMATbHOCTh HHPOPMALIUH.

7.5. Jluuia, BUHOBHBIE B HAPYIIEHUU HOPM, PETYIUPYIOLIUX MOJyYeHHE, 00pabOTKy
Y 3allUTy TEPCOHAJBHBIX JIA@HHBIX pa0OTHHKA, HECYT AMCIMILUIMHAPHYIO,
aIMUHHUCTPATUBHYIO, IPaXXIaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (peIepaTbHBIMU 3aKOHAMH.

7.5.1. 3a HEUCIIOJIHEHHWE WU HEHaJJIeXkKalllee HCIIOJHEHHE PaOOTHHUKOM IO €ro
BUHE BO3JIO)KEHHBIX Ha HEro OOS3aHHOCTEW MO COOJIIOACHHIO YCTAaHOBJIEHHOTO
nopsijika padoThl CO CBEJEHUSIMH KOH(DHICHIIMATILHOTO XapakTepa paboTomareshb
BIIPABE IMPUMEHSATh NPEIYCMOTPEHHbIE TpPYyIOBBIM KOJEKCOM JUCLUHUILIMHAPHBIC
B3BbICKaHUS.

7.5.2. JlomXHOCTHBIE JHIla, B OOS3aHHOCTh KOTOPBIX BXOJWUT BEACHUE
NEPCOHANIBHBIX ~ JAHHBIX  COTPYAHHMKA, O00S3aHBl  OOECHEYUTh  KaXIAOMY
BO3MOYKHOCTh O3HAKOMJIEHUSI C JOKYMEHTaMU U MaTepuajgaMu, HEMOCPEICTBEHHO
3aTparuBalOIMMHU €ro MpaBa U CBOOOIbI, €CIIM UHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBomepHbiii 0TKa3 B IPEAOCTABICHUNA COOPAHHBIX B YCTAHOBICHHOM MOPSIIKE
JIOKYMEHTOB, JTUOO HECBOEBPEMEHHOE MPEJOCTABICHHE TAaKUX JOKYMEHTOB MWIIU
UHOW  uMHpOpMAIMM B  CiydYasX, MPEAYCMOTPEHHBIX  3aKOHOM,  JHOO
IPEIOCTABIIEHUE HETMOJHOM WM 3aBeIOMO JIOKHOM HH(OpManuu - BIEYET
HAJIO)KEHHE Ha JOJDKHOCTHBIX JIMII aJAMMHHMCTPATHBHOTO INTpada B pasmepe,
onpeaensiemoMm Koaexcom 006 aTiMUHUCTPAaTUBHBIX TPABOHAPYIICHHSIX.

7.5.3. B cooTBeTrcTBUU C ['paxkaaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMU METOIaMH
NOJyYMBIIUME HH(OPMALIMIO, COCTaBISIOUIYIO CIYXEOHYIO TaiiHy, 0O0s3aHbI



BO3MECTUTh NPUYUHEHHBIE YOBITKH, IPUYEM TaKas ke 003aHHOCTh BO3JIaraeTcs u
Ha paOOTHUKOB.

7.5.4. YrosioBHasi OTBETCTBEHHOCTh 32 HAPYIICHUE HEPUKOCHOBEHHOCTH YaCTHOM
KU3HU (B TOM YHUCJIE HE3aKOHHOE COOMpaHWE WU PaCHpOCTpaHEHUE CBEICHUU O
YaCTHOMW YKU3HHU JIMIIA, COCTABJISIFOIIETO €ro JUYHYIO0 WM CEMENHHYI0 TallHy, 0e3 ero
corjacusi), HEMPaBOMEPHBIA JOCTYI K OXpaHsIEMOW 3aKOHOM KOMIBIOTEPHOM
uH(dopMaIuu, HENpPaBOMEPHbI OTKa3 B MPEAOCTAaBICHUU COOpaHHBIX B
YCTAaHOBJICHHOM MOPSIIKE JOKYMEHTOB U CBEICHUU (€CIM 3THU AESHUS NPUUMHWINA
BpeJ MpaBaM M 3aKOHHBIM HMHTEpECaM TpaXK/aH), COBEPIUEHHBIE JIULOM C
MCITOJIb30BAaHUEM CBOETO CIYKEOHOTO MOJIOKEHUSI Hakas3bIBaeTcs mrpadom, oo
JUIICHUEM T[paBa 3aHUMaTh OIpPEACICHHbIE JOHKHOCTH WIM 3aHUMAaThCA
OMPEICICHHON JIeITeIbHOCTHIO, TM00 apecToM B cooTBeTCTBUU ¢ YK PO.

7.6. HempaBOMEPHOCTH JAEATEIBHOCTH OPTraHOB TOCYAAPCTBEHHOW BIIACTH U
OpraHu3aluii o cOOpy M MCIOJIb30BAHUIO MEPCOHAIBHBIX JaHHBIX MOXET OBITh
YCTaHOBJIEHA B Cy/1€0HOM IMOPSIJIKE.



